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The Dashboard 
 
This document is intended to be read after the ‘New User’ information packet.  For information regarding personal 
account information and setup, please refer to that guide.  It is available at the BFHD VacTrack site at 
www.bfhd.wa.gov/vactrack  
 
The Dashboard on the BFHD VacTrack web site is a quick look at the current state of activity for your facility.  It 
shows all the vaccines currently being tracked for your facility and gives an overview of that activity.  Where there 
are pending trades, it also acts as a shortcut to manage your inventory.  Each vaccine name and description also 
links to the ‘Vaccine Usage’ form for that vaccine.  Bellow is a sample of what the page might look like, followed 
by a description of each element in the image. 
 

 
 
First, notice there are two tables.  The top table contains vaccines being tracked in the ‘Current’ interval.  This 
means their Due Date has not yet been reached.  The second table contains vaccines from the ‘Previous’ interval.  
These vaccines are past their Due Date, but may require editing and review.  There is a 5 day window after a 
vaccine Due Date during which facilities may complete its Usage forms and manage its inventory.  That work 
would be done on the vaccines ‘Previous’ interval.  Wherever ‘Current’ and ‘Previous’ intervals are mentioned 
throughout the site, dates are associated to help prevent confusion. 
 
The ‘Locked’ column lets you know if activity has been submitted in its ‘Final’ form.  Once a vaccines activity is 
locked, only a BFHD Vaccine Coordinator can unlock it.  If a vaccines activity is not locked by the end of the 5 day 
grace period, the system will automatically lock it and send an e-mail to all members of the facility and the BFHD 
Vaccine Coordinators.   
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Columns A through F: 
 
A:  Beginning Inventory 
 This column is derived from the number of vaccine doses physically counted at your facility at the end of the previous 
interval. 
 
B: Doses Added 
 This column reflects the direct distribution from DOH and BFHD.  These distributions do not appear in the Inventory 
management page, but will be shown on the Distributions page. 
 
C: Doses Administered 
 The number is taken from the ‘Vaccine Usage’ form. 
 
D1 and D2: Doses Wasted and Expired 
 The number is taken from the ‘Vaccine Usage’ form. 
 
(Insert in table) Pending Trades 
 All Pending trades for a vaccine will cause your totals to be inaccurate.  If there are pending trades, a link will be 
visible to quickly take you to the inventory page where the trade can be completed.  For more information on managing your 
inventory on VacTrack, check the ‘Inventory’ instruction sheet. 
 
E: Redistribution 
 All completed trades, managed through the inventory page total out to a net gain or loss of vaccine.  The number here 
reflects that.  A positive number indicated you have received more inventory of that particular vaccine during the interval.  A 
negative number indicates you have redistributed that vaccine to other providers or back to BFHD. 
 
F: Inventory Calculated / Counted 
 By tracking everything in the database the Calculated Inventory should be 100% accurate to the amount counted at 
your facility.  However, errors in between data gathering and data entry exist.  The Calculated value in this column is what the 
system counts.  On each ‘Vaccine Usage’ form however, we must track the amount that is counted by you physically at your 
facility.  The Counted number, is the second entry in column F. 
 
Variance: 
 Is A + B – C - D (+/-) E = the Calculated Inventory.  That number is compared to the Physical Count and a Variance 
is determined.  The red background appears in Variance when the value in the column does not equal the difference between 
Calculated and Counted in column F.  This means the ‘Vaccine Usage’ form is not up to date and requires user input.  
However, even if the numbers match, if there are pending trades, the Variance will change when the inventory adjusts due to 
trade activity. 
 
Request:  
 The number is taken from the ‘Vaccine Usage’ form.  The request form is integrated into the ‘Vaccine Usage’ form, 
and managed at the same time usage is tracked. 
 
The Dashboard is an overview and springboard for your vaccine tracking and management on the BFHD Vactrack 
web site.  It will help you quickly see what needs to be done, get there fast, and be sure all your reporting 
requirements are met. 
  


